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	New Hampshire Educational Theatre Guild
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Festival Registration/Tech Info Form

Fill out this form as best you can. Save it using your school name in the file name. 

Ex: MySchoolRegistration.doc. Email it to your host early. Updates can be emailed as more accurate information develops.
	Name of School:      
	Name of Show:      

	Address1:      

	Address2:      

	Address3:      

	Type of show (Comedy, Drama, Mystery):       

	Playwright:      
	Publisher:      

	School Colors:      
	School Mascot:      

	Other recent production titles:      

	Total number of individuals attending from your school (students, directors & chaperones):      

	Faculty Advisor:      
	Home      
	Work      
	Email      

	(Adult faculty advisor to accompany and be responsible for students at all times.)

	Director:      
	Home      
	Work      
	Email      

	Tech Dir:      
	Home      
	Work      
	Email      

	Lighting:      

	Home      
	Email      

	Sound:      
	Home      
	Email      

	Stage Mngr:      
	Home      
	Email      

	Basic description of set pieces to help us determine your space needs:

	Platforms (number & size):      

	Flats (number & size):      

	Furniture (sofa, chair, table, etc.):      

	Other big stuff:      

	Expected length of production (include audience response time):      min.

	Approximate set from wing time:      min.

	Approximate strike to wing time:      min.

	Approximate load-in time (prepare & move set into wings):      min.

	Approximate assembly time in wings, if any:      min.

	Approximate number of light cues:      

	Approximate number of scene changes in blackout:      

	How many total scene changes:      

	Will you need the following?

	Special lighting:      

	Special effects (smoke, fire, guns, etc):      

	Sound system (microphone locations &  types, CD, cassette, computer):      

	Intercom (locations):      

	Will you get preset with the show traveler CLOSED or OPEN:      

	For timing purposes, what is the cue or first dramatic moment that starts your show:      

	What is the cue that ends your show:      

	Is there anything else that we should know about your show to better assist you:      

	Name of the person who completed this form:      
	Date Submitted:      
	Revised:      


(Contact Scott Piddington with questions or comments regarding this form: spiddington@gilford.k12.nh.us 

Home: 524-4118 - School:524-7146x106)
EMAIL THIS FORM TO YOUR HOST.
Print for your records.
Technical Information
	     
	“     ”

	
	Name
	Phone
	Work
	Email

	Faculty Advisor
	     
	     
	     
	     

	Director
	     
	     
	     
	     

	Tech Dir
	     
	     
	     
	     

	Lighting
	     
	     
	     

	Sound
	     
	     
	     

	Stage Mngr
	     
	     
	     

	Platforms
	     

	Flats
	     

	Furniture
	     

	Other big stuff
	     

	Load-in
	Assembly
	Set
	Performance
	Strike

	     
	     
	     
	     
	     

	Light Cues
	Scene Changes in Black
	Total Scene Changes
	Spike Tape Color

	     
	     
	     
	(for host use only)

	Special Lighting
	     

	Special Effects
	     

	Sound
	     

	Intercom
	     

	Other Notes:      

	Main Drape
	Mid Trav
	US Trav
	Cyc
	Legs
	Flys

	     
	
	
	
	
	


Timer Cue Sheet
	     
	“     ”

	Start Cue:      

	End Cue:      

	Time: 
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